Pencil event date and venue

ColL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Check Venue/Location is
zoned for intended use

CoL Events Dept, UTAS
Stadium, Aquatic Centre,
QVMAG, Customer Service
Centre

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Price on Application

Will the Mayor and/or
Aldermen be invited to
attend/speak/perform official
duties?

CoL Planning Department

12 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Price on Application

Will roads or traffic be
affected?

Mayor's Executive Assistant,
CoL Media Officer

6 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Will special parking
arrangements be required?

ColL Infrastructure Services -
Road Closure Permit, Traffic
Management, City Services

6 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Advertising as required of
road closure, ColL fees to
erect and dismantle
barriers and signage

Are you erecting temporary
structures - tent, marquee,
stage, light tower, tiered
seating, gantry?

Col Infrastructure Services
and Parking if required

3 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Price on Application

Confirm event Venue
booking

ColL Building Department -
Temporary Occupancy
Permit

3 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Any application for a
temporary occupancy
permit will incur both
building surveying and
permit authority fees.
Exemptions may apply to
the permit authority fees
only.

Will temporary signage be
used pre event?

CoL Events Dept, UTAS
Stadium, Aquatic Centre,
QVMAG, Customer Service
Centre

3 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Provide all necessary
documentation: Site Plan,
Emergency Management
Plan, Risk Assessment
Traffic Management Plan

Is the event a Public Event

CoL Planning Department,
ColL Infrastructure Services,
State Growth

3 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Price on Application

Will food or beverage be
served/sold/available?

CoL Environmental Health -
Place of Assembly Licence
for events with over 1000 pax
for longer than 2hours

2 Months before event

CoL Event Officer -
Events.Enquiries@launceston.t
as.gov.au OR Phone 03 6323
3380

Price on Application

Will alcohol be served/ sold/
available?

CoL Environmental Health -
Temporary Food Business
registration

2 Months before event
** |ate fees apply to
applications received
less than one month
prior to the event.

If the event is held in a Park or
sportsgrounds, permission must
be granted by the manager or
Parks and Recs

Price on Application

Will LPG Gas and/or
Fireworks be utilised?

Liquor Licensing -
licensing@treasury.tas.gov.a
u

2 Months before event
** |ate fees apply to
applications received
less than ten working
days prior to the event

If the event is held in a Park or
sportsgrounds, permission must
be granted by the manager or
Parks and Recs

WorkSafe Tasmania -
worksafe.tas.gov.au
Marine and Safety
Tasmania (MAST) -
mast.tas.gov.au Civil
Aviation Safety Authority
(CASA) - www.casa.gov.au

2 Months before event

2 Months before event




